
MAKING AN INVENTORY

 Inventory complete = time to organize!

 Goal: integrate “stuff” into holding arrangement

11SERIES SUPPORTED BY THE HISTORICAL SOCIETY OF THE EPISCOPAL CHURCH | HSEC.US

Record 
Group

Sub-group 
/ Series

File Unit

Item

Episcopal 
Diocese of 
Washingto

n
Bishop 
Budde 

Records

Consecra-
tion

Consecration 
Program

Generic Arrangement Example Physical

Section 
of Shelf

Box

Folder

Contents 
in Folder


